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Archibald Library
Library Services for Off-Campus Students

Contact Information

Mailing Address:
Archibald Library
510 College Drive
Caronport, SK
SOH 0S0

Other Contact Information:

Circulation Desk: (306) 756-3252

Interlibrary Loans: (306) 756-3241

E-mail: library@briercrest.ca
Website:_http://www.briercrest.ca/fam/library/

Note: E-mail addresses for individual staff membees/ be found at
http://www.briercrest.ca/fam/library/staff/

Setting Up An Account

To set up a borrower account, contact the Cirauiabesk at (306) 756-3252 or
library@briercrest.caand we will create a borrower account for you.

Finding Books

The library’s catalogue can be searched througlntieenet at http://hip.briercrest.ca

Borrowing and Renewing Books

When you have selected the book(s) you would kkiearrow, send an e-mail to
library@briercrest.caPlease include the title, author, and call nunabe&ach book, as well as
your name and mailing address.

Books may be borrowed for an initial three weeknlpariod. The check-out limit is 10 items (15
items for seminary students). Only ten items tbdélmailed at any one time. Three renewals are
permitted (renewals are for two weeks at a tind)e fourth renewal is granted as a courtesy to
allow time for books to be sent back to the librbefore fines begin to be generated. Iltems
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requested by another student must be returnedaambtbe renewedRenewals can be
requested online through the online catalogue, by phone, or by e-mail.

It isthe responsibility of the student to ensurethat arenewal request is made with
sufficient time for material to bereturned to thelibrary beforethe due dateif the material
has been requested by another student. It isalso theresponsibility of the student to return
bookswith sufficient timeto ensurethat they arrive at thelibrary on or before the due
date.

Unfortunately we cannot lend audiovisual materialdistance borrowers.
Sending and Receiving Books

Students residing in Canada will be sent a pospaigreturn-mailing label, while students
residing in the United States will be responsibleréturn mailing costs. American students
should indicate on the parcel that the items aeel library books to avoid duty charges at the
border. The student will be held responsible for eharges incurred at Customs. Books cannot
be sent outside Canada or the continental Unitate&t

Paying Fines

Students are responsible for any charges incuareoverdue or lost items. Cheques may be
mailed to the library. Please ensure that payrfwerdny outstanding fines is received by the
21st of each month, otherwise the fine balancebeiltransferred to your student account along
with a $5.00 transfer fee. For those wishing tp Ipacredit card, you may contact the
circulation desk at (306) 756-3252.

Each overdue item is charged .25 per day up toxanman of $5.00 per item. Borrowers are
allowed to owe up to $5.00 in fines before borrayymmivileges are revoked.

Journal Articles

The library will photocopy and mail to students isgpof journal articles that we have in our
collection. The cost for this service is $2.00 aeicle for shipping and handling, plus $0.10 per
page photocopied. For copies of articles fromnais that we do not have in our collection, the
minimum charge is $5.00 per article, plus shipgng handling. Payment for articles must be
received by the Ziof each month, and any outstanding fees will esferred to the student’s
account at the finance office, along with a $5.60-nefundable transfer fee. Please contact the
Interlibrary Loans department at (306) 756-324 thoffmann@briercrest.dar more

information.

Online Databases
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The library subscribes to a number of online databdhat Distance Learning students may
access from home, including the InfoTrac groupaibiases, the ATLA Religion Database, the
Christian Periodical Index, and Canadian BusinesisGurrent Affairs. Some of the articles
available through these databases are availabtecainplete full-text online. For further
information please contact Public Services Libraridhe databases can be accessed through the
library’s Journal Databases web page at http://vsercrest.ca/fam/library/databases/

Reference Assistance

If you need help finding material for your researael| free to contact the library by phone or e-
mail, and someone will provide assistance.
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